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SUF Faculty Leave of Absence Request Form

	Top of Form

	Full Name  


	Contract type

U.S.
(

Italian
(


	Courses taught at SUF per semester
Fall:                                                               Spring:

1.                                                                    1.
2.                                                                    2.
3.                                                                    3.


	Do you currently have, or have you had, administrative duties at SUF? If so, what kind?


	When did you begin teaching at SUF?



	Other forms of engagement with SUF?



	Have you ever received a leave of absence from SUF before? If so, please outline when, the nature of project and in what format it was presented (i.e., publication, exhibition, conference).

 

	Please attach your complete proposal on a separate sheet of paper in which you outline: 1) a description of the project 2) how it will enhance your teaching 3) the format in which it will be presented.  (Max. 800 words).
A copy of your current curriculum vitae should be included with the proposal.




Approval Process

All applications will be reviewed by the SUF Recommending Committee composed of the five academic coordinators and the SUF director.

The top applications (no more than three) will be sent to the Associate Provost for Academic Affairs, Kal Alston, with a copy to the appropriate college dean or deans. 

The final decision will be made by the associate provost, taking into account the priority ranking of the SUF Recommending Committee (if more than one proposal is submitted), comments on financial viability from the SU Abroad executive director and comments from the appropriate college dean.

Recommending Committee Review Criteria:

- academic merit of proposed leave project

- potential for impact on enhancing teaching at SUF

- relation of leave to forthcoming publication, exhibit, etc.

- academic productivity of faculty member

- outcome of earlier leaves (if applicable)

- seniority of faculty member

- engagement with the SUF community

Deadlines for submitting applications to the SUF Recommending Committee (see Guidelines for Faculty Leave Applications for a complete list of deadlines and other important information):

Spring semester:
April 15 (notification regarding approval, early July)
Fall semester:

October 15 (notification regarding approval, end of January)
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